Cover Letter of Solicitation for Mayoral Proclamation
Pointers: Call your mayor’s office and ask for the name of the person to write to about having a mayoral proclamation issued.   Ideally, the letter (with sample proclamation, plus Chapter and IREM Fact Sheets) should be sent no less than 6 weeks in advance – on anniversary letterhead and signed by the chapter president – to ensure adequate lead time.

Date
Name
Title

Office of the Mayor
Address
RE: Mayoral Proclamation
Dear (Name):
The Institute of Real Estate Management (IREM®) is an international association of real estate management professionals whose members here enhance our quality of life and tax base.  For 75 years, IREM has been a major force – arguably the major force – in stimulating the professionalism of the real estate management field worldwide through education, rigorous credentialing processes, and enforcing ethical industry business practices. An affiliate of the NATIONAL ASSOCIATION OF REALTORS®, IREM has 18,000 individual members and more than 500 company members who manage real estate properties of all types – from apartments and condominiums to office buildings, shopping malls, and federally-assisted and military housing.

IREM was founded in Chicago in 1933, has a dynamic chapter and many members in the (NAME OF CITY) area – and recently launched a year-long celebration marking its 75th anniversary in which all of its U.S. and international chapters are participating.  A highpoint of the celebration will take place from June 1-7, designated by the organization as IREM Week.  

We would be greatly honored if Mayor (NAME) would issue a proclamation recognizing IREM and its members on this milestone occasion. To this end, we have taken the liberty of drafting the enclosed document for consideration by the Mayor, you, and others involved in the decision-making process. 

I will try to reach you by phone in the next week or so to get your reaction to this proposal and to answer any questions you may have.  Moreover, please feel free to contact me at your convenience by phone (INSERT PHONE NUMBER) or via e-mail at (INSERT E-MAIL ADDRESS).
I look forward to speaking with you and thank you, in advance, for your consideration.

Sincerely,

(NAME)
President

(NAME OF CHAPTER)
