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Memorandum
To:

2008 Chapter Presidents


IREM Association Executives



cc: Regional Vice Presidents

From:  
Sharon Peters, Public Relations Manager
Date:

April 1, 2008
Subject:
75th Anniversary Publicity and Public Relations Resources
 SHAPE  \* MERGEFORMAT 



As you make your plans for IREM Week (June 1-7), we want to make sure that we get as much publicity nationwide as is possible. We’re also hoping that all chapters can obtain proclamations from their respective mayors and governors. To help you, we have prepared several templates as listed below. All of these can be found on the 75th Anniversary section of our Web site, under Chapter Resources (www.irem.org/75th)

· Mayoral and Gubernatorial Proclamations (including letters to solicit them and press releases to publicize them) – Proclamations by the mayor of your community and the governor of your state are prestigious ways to draw public attention to the accomplishments of your chapter, your members, and IREM in general. And, once received, they are highly publicizeable through the media, on your chapter Web site, and in other chapter communications such as newsletters. They also can be framed and displayed at appropriate events and venues and will become part of your chapter’s historical archives.

· News Release Promoting “IREM Week” Activities – This release will help get the word out about this very special week and all of the events you’re hosting to celebrate it. Ideally, it should be distributed to your local community and business media at least one month prior to “IREM Week.”  In addition, distribute the release to your members’ employers, local peer real estate groups, and other organizations with whom your chapter interacts – particularly if you wish to encourage event attendance among these groups.  As well, be sure to post it on your chapter Web site and include it in other chapter communications.

· Media Advisory Promoting Individual Anniversary-Related Events – This advisory will focus exclusive attention on each individual event you’re hosting in conjunction with the 75th anniversary – whether during “IREM Week” or at some other time during the anniversary year. It should be distributed approximately 10 to 12 days in advance of each event to promote real-time coverage.

· Chapter “Fact Sheet” – Once completed, it will provide quick, “at-a-glance” highlights about your chapter and its accomplishments for distribution with event invitations that you send out; at the actual events; to media with the news releases and special media advisories you issue; with the letters you send out seeking anniversary proclamations; and in conjunction with outreach activities to ODIEs (owners, developers, investors, and employers) and colleges and universities. You also can post sections of it, or post it in its entirety, on your Web site and include in newsletters and other chapter communications.

· IREM Fact Sheet (including historical milestones) – Here again, this information provides quick, at-a-glance highlights about IREM and its accomplishments. Include it with the letters you send seeking anniversary proclamations, make it available to those who attend your anniversary related events, and use in any other ways you think appropriate.
Ongoing Support – A Phone Call or E-mail Away
Most importantly, contact me for any publicity and public relations advice and counsel you may need. We’re committed to doing all we can to help you maximize the success of your anniversary-related efforts.
Questions?
Please contact me with any questions you have about the tools – including how, when and why to use them.
P.S.  When you obtain your mayoral or gubernatorial proclamations, please notify me. We will solicit additional public relations about all of the chapters that obtained proclamations. Likewise, let me know what activities you have planned for IREM Week.
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