


B.5	Benchmark energy use
Benchmarking a property’s energy consumption will allow you to identify problems and track improvements. IREM® highly recommends that you use ENERGY STAR® Portfolio Manager®, the free, online benchmarking tool.
See how to share your property with IREM’s account at this link.
**** Important notes ****1

The most recent year-ending date must be no more than three months prior to the date you submit your CSP application. 
If you have access to aggregate, whole-building energy data through the utility, you must benchmark the whole property, including tenant suites, using that data. 2

· Check the ENERGY STAR Utility Data Map to see if you can obtain whole-building utility data for the property. 
· Verify that the utility will provide data given the number of tenants at the property. Utilities often require properties to have a minimum number of tenants (e.g., minimum of four tenants) to provide aggregate data.
You have these options to satisfy this requirement. Follow the process shown in the flowchart on the next page to determine which option you’ll need to use.3

Option 1: Whole-building data
Obtain whole-building energy consumption data from the utility, if available.
[bookmark: _Hlk67904658]Option 2: Tenant data
Obtain energy consumption data from the largest tenant by usable square feet willing to collaborate to benchmark the property.
Option 3: Tenant memo
Obtain a memo from the largest tenant by usable square feet willing to collaborate in which the tenant certifies that they benchmark their energy consumption.
[bookmark: _Hlk67904683]Option 4: Management-controlled meters
Benchmark energy consumption for any management controlled-meters. Depending on the property and/or lease(s), this may be limited to parking areas, exterior lighting, and in some cases interior spaces such as entryways and corridors.
Option 5: Management memo
Explain why Options 1-4 were unsuccessful in a memo and provide the memo as documentation for this Baseline Requirement.
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1. 
2
2. How were you able to satisfy this Baseline Requirement?
	Option 1: Whole-building data
	

	Option 2: Tenant data
	

	Option 3: Tenant memo
	

	Option 4: Management-controlled meters 
	

	Option 5: Management memo
	


3. Enter the ENERGY STAR score and/or site energy use intensity (EUI) for the areas you are able to benchmark, Check the applicable line if you obtained a tenant memo that certifies that they are tracking energy consumption or exhausted all benchmarking steps and must provide a management memo.
	Year-ending date
	

	ENERGY STAR score
	

	Site EUI
	

	Tenant memo
	

	Management memo
	


4. Submit one of the following as benchmarking evidence.
Share the property with IREM in ENERGY STAR Portfolio Manager. 1

· Remember: The most recent year-ending date must be no more than three months prior to the date you submit your CSP application. 
· This information does not need to be certified by a Professional Engineer.
Summary information from any other tool you use, if you don’t use ENERGY STAR Portfolio Manager2



Tenant memo3

Management memo4

Alternative documentation
Instead of this form, you may submit the following to IREM:
· Property share in ENERGY STAR Portfolio Manager
· [bookmark: _Hlk67905064]Tenant or management memo

Is whole-building data available?


Yes


No


Will tenant provide data?


Option 1
Whole-building data


No


Yes


Option 2
Tenant data


Are there management-controlled meters?


Yes


No


Will tenant provide memo?


Yes


No


Option 3 
Tenant memo


Option 4 or 5


Option 4 Management-controlled meters


Option 5 Management memo
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