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P.1	Provide tenant(s) with sustainable purchasing best practices
Environmentally preferable purchasing (EPP) involves selecting sustainable products over conventional ones to reduce the negative environmental impacts in a supply chain. 
To be eligible for this point
· Use the template below to send sustainable purchasing best practices to tenant representatives or include best practices in a tenant handbook or portal, or in another form of tenant communication.
To claim this point
· Check the box to certify that you’ve sent sustainable purchasing best practices to the property’s tenant(s).
· Provide a copy of your communication to tenant(s) with your application.

	I certify that we’ve sent sustainable purchasing best practices to the property’s tenant(s). I’ve included a copy of that communication with my application.
	




Alternative documentation
Instead of this form, you may submit the following to IREM®:
· Copy of communication to tenant(s)

Communication template
Dear [insert name of tenant representative]:
As you know, [management company name] pursues sustainability goals in order to become more efficient and reduce our carbon footprint across our portfolio. Toward this end, I would like to provide you with information about sustainable purchasing and ask that you consider implementing these best practices where financially and operationally feasible. I encourage you to share this information with the appropriate personnel. 
Sustainable Purchasing Best Practices
1. Use, and require contractors and consultants to use, environmentally preferable products whenever cost-effective and to the extent practicable.
2. Use, and require contractors and consultants to use, products manufactured with the maximum practicable amount of recovered material, especially post-consumer material. This includes office supplies, janitorial products, sanitation products, lubricating oils, construction materials, and building and maintenance products.
3. Develop and maintain a designated product list that addresses specific purchasing requirements for business operations. 
4. Develop and maintain a designated product list for renovations, build-outs, and other construction projects.
5. Encourage employees to send and store information electronically when possible. 
6. Encourage employees to use both sides of paper sheets whenever practicable.
7. Use remanufactured laser printer toner cartridges and remanufactured or refillable inkjet cartridges.
8. Select printing and writing papers, including all imprinted letterhead paper, envelopes, copy paper, and business cards, with a minimum of 30 percent post-consumer recycled content.
9. Conduct routine maintenance on products/equipment to increase their useful life.
10. Consider durability and reparability of products and equipment prior to purchase. 
11. Obtain environmental performance information when considering bids from contractors and consultants, and include environmental performance in selection criteria.
12. Develop and implement additional purchasing and waste-prevention guidelines that are specific to your business operations.
Please let me know if I can be of assistance in developing a sustainable purchasing program. 
Sincerely, 
[insert name]
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