





H.5	Inspect filters and exhaust systems

Regularly changing filters and keeping HVAC systems clean can prevent IAQ problems.

This item consists of two parts:
1. Have a system or process in place to regularly clean or change filters and inspect exhaust systems.
2. Conduct an inspection of filters and exhaust systems.
Part 1: System or process to regularly clean or change filters and inspect exhaust systems
You must have one of the following systems in place for cleaning or changing filters and inspecting exhaust systems at the property.
· Preventive maintenance program that includes regularly cleaning or changing filters and inspecting exhaust systems. All units are inspected at least on an annual basis
· Maintenance service request or work order system so that residents can report issues with filters or exhaust systems
Part 2: Filter and exhaust system inspection
Use the checklist below to conduct an inspection of filters and exhaust systems at the property. If you have conducted an inspection no more than six months from the date of your CSP application, you may claim these points.
Important note: IREM® requires you to inspect, at minimum, the following:
· Areas under management control
· Model units
· Vacant units


1. Check the box next to which system is in place for identifying and correcting filter and exhaust system issues at the property.

	Preventive maintenance program that includes regularly cleaning or changing filters and inspecting exhaust systems so that all units are inspected at least on an annual basis.
	

	Maintenance service request or work order system so that residents can report filter and exhaust system issues for correction.
	


2. Use the checklist to conduct an inspection of filters and exhaust systems at the property. You may use and submit multiple versions of the checklist, if necessary, to complete applicable sections for the unit inspections. If you have conducted an inspection no more than six months from the date of your CSP application, you may claim these points.
	Filters and exhaust systems inspection

	Inspection conducted by
	

	Date(s)
	

	Date(s) of last walk-through:
	

	Areas under management control

	Item
	OK
	Not OK
	Notes or action required

	Filter on furnace(s) clean and recently changed
	
	
	

	Filter on air conditioner(s) clean and recently changed
	
	
	

	Filter on air handling unit(s) clean and recently changed
	
	
	

	Outdoor air intake opening clean and free of debris
	
	
	

	Outdoor exhaust points unobstructed
	
	
	

	Interiors of ducts and plenums clean
	
	
	

	Diffusers clean and free of debris
	
	
	

	Filters on cooking stove vent(s) clean and recently changed
	
	
	

	Exhaust for clothes dryer(s) unobstructed
	
	
	

	Unit # 1

	Item
	OK
	Not OK
	Notes or action required

	Filter on furnace clean and recently changed
	
	
	

	Filter on air conditioner clean and recently changed
	
	
	

	Outdoor air intake opening clean and free of debris
	
	
	

	Outdoor exhaust points unobstructed
	
	
	

	Interiors of ducts clean
	
	
	

	Diffusers clean and free of debris
	
	
	

	Filters on cooking stove vent(s) clean and recently changed
	
	
	

	Exhaust for clothes dryer(s) unobstructed
	
	
	

	Unit # 2

	Item
	OK
	Not OK
	Notes or action required

	Filter on furnace clean and recently changed
	
	
	

	Filter on air conditioner clean and recently changed
	
	
	

	Outdoor air intake opening clean and free of debris
	
	
	

	Outdoor exhaust points unobstructed
	
	
	

	Interiors of ducts clean
	
	
	

	Diffusers clean and free of debris
	
	
	

	Filters on cooking stove vent(s) clean and recently changed
	
	
	

	Exhaust for clothes dryer(s) unobstructed
	
	
	

	Unit # 3

	Item
	OK
	Not OK
	Notes or action required

	Filter on air conditioner clean and recently changed
	
	
	

	Outdoor air intake opening clean and free of debris
	
	
	

	Outdoor exhaust points unobstructed
	
	
	

	Interiors of ducts clean
	
	
	

	Diffusers clean and free of debris
	
	
	

	Filters on cooking stove vent(s) clean and recently changed
	
	
	

	Exhaust for clothes dryer(s) unobstructed
	
	
	

	Filter on furnace clean and recently changed
	
	
	



Alternative documentation
Instead of this form, you may submit at least one of the following to IREM:
· Paragraph summarizing inspection and findings
· Copy of any checklist used for inspection

2
v2018.1 (updated 4/2021)
2

image1.png
«dh|REM

INSTITUTE OF REAL ESTATE MANAGEMENT




