
Thank you for your interest in serving as an IREM Officer.  Serving the Institute 
in this prestigious role requires a significant time commitment both prior to 
serving as an Officer and during the three years in office. In addition, IREM Past 
Presidents hold ex-officio positions after their time in office.  

While there is no guarantee you will be selected by the Nominating Committee 
to serve as the next IREM Officer, we do appreciate the time and dedication you 
have already and will continue to commit to this process. We strive to identify 
the best candidates to serve our great organization and to assure that those who 
serve understand fully the roles, responsibilities, and commitment.   

As you complete the application, please note:

1.  Applicants must meet all required qualifications at the time of application.

2.  Please be as thorough as possible in your responses.

3.  Review this supporting information prior to submitting your application:

This application is a writable PDF – to complete, download and save it.   
When completed, email to Lynn Disbrow, IREM COO, at ldisbrow@irem.org.  
Upon receipt of your application, you will receive a confirmation outlining the 
next steps, including an interview process.

• IREM Officer Job Descriptions

• IREM Strategic Plan

• IREM Fact Sheet

• IREM Social Media Guidelines



IREM® Officer Application

Name_________________________________________________________________________________________________________

Company Name______________________________________________________________________________________________

Address______________________________________________________________________________________________________

City_________________________________________________State/Province______________________Zip_______________

Country______________________________________________________________________________________________________

Home Address_______________________________________________________________________________________________

City_________________________________________________State/Province______________________Zip_______________

Country______________________________________________________________________________________________________

Mobile Number___________________________________Business Number______________________________________

Current CPM® in good standing
Current IREM Foundation contributor
Served as an IREM Chapter President or international equivalent
Served on IREM Executive Committee or IREM Board of Directors
Have been an active practitioner in real estate within the last five years
Served in at least two of the following capacities (check all that apply):

IREM Senior Vice President within the last five years*
IREM Regional Vice President or Country Vice President
Chair of an IREM Committee, Advisory Board, Advisory Council, or other ad hoc group
IREM Foundation Board Directors
Officer of an NAR or an NAR affiliate organization (List organizations and roles)

Officer of other professional or trade association or non-profit organization 
(List organizations and roles)

Section 1: Required Qualifications
To be eligible to serve as an IREM Officer, all the following requirements must be met. 
Check all that apply and provide additional information as requested.



Section 2: Personal and Professional Information
Complete each question with a detailed narrative.

Describe your current employment, including: your 
current role/position, tenure with company, number 
of employees you directly manage/oversee, etc. 

What values are most important to you as a leader?

How do you motivate your team? Please include an 
example.

What are your most recent volunteer roles (within the 
past five years) with organizations other than IREM? List 
the name of the organization(s) and how you participate. 



Section 2: Continued

Why are you interested in serving as an IREM Officer? 

What strengths do you bring that will contribute 
to you being a successful Officer?

The Officer Job Descriptions provided with this 
application outline the time commitment for each 
of the Officer roles. Describe how you would need 
to prepare/adjust personally and professionally to 
accommodate for this time commitment.



Section 2: Continued

Is there anything in your background that you have not 
disclosed to IREM, and which is not specifically asked 
on this application, but if made known to the general 
public and/or IREM membership could cause concern 
for IREM? If yes, explain.

Is there anything on your social media channels that 
would be contrary to the interests and reputation of 
IREM? If yes, explain.

Is there anything in your background that would 
prevent you from traveling abroad and/or 
acquiring VISAs? If yes, explain. 

Do you have any experience conducting business 
or do you have business relationships in other 
countries? If so, list the countries and your 
experiences. If you speak any languages other  
than English, please include. 



Section 3: Demographics

What primary property type is currently in the portfolio you manage/oversee? (Check only one)

What other property types are currently in the portfolio you manage/oversee?  
(Check all that apply; do not check your primary property type)

What is the size of the portfolio you currently manage/oversee? 

Affordable/Fed assisted housing
Affordable/Public housing
Apartments (conv financed)
Condos/Co-ops/HOAs
Industrial/Warehouse
Manufactured housing/Mobile homes
Medical buildings
Military housing

Affordable/Fed assisted housing
Affordable/Public housing
Apartments (conv financed)
Condos/Co-ops/HOAs
Industrial/Warehouse
Manufactured housing/Mobile homes
Medical buildings
Military housing

Mixed use properties
Office buildings
Senior housing
Shopping centers/Retail
Single family housing
Student housing
N/A

Mixed use properties
Office buildings
Senior housing
Shopping centers/Retail
Single family housing
Student housing
N/A

Residential units:
100 and under
101 to 250
251 to 500
501 to 750
751 to 1,000
1,001 To 2,500
2,501 To 5,000
5,001 to 10,000
more than 10,000
N/A

Non-Residential square footage:  
50,000 and under
50,001 to 100,000
100,001 to 250,000
250,001 to 500,000
500,001 to 1,000,000
1,000,001 to 2,000,000
2,000,0001 to 4,000,000
more than 4.0 Million
N/A

I do not currently manage or oversee a portfolio



Section 3: Continued

How would you categorize your career level? (Check only one)

Which best describes your current job position? (Check only one)

What is the scope of your company? (Check only one)

What is your company type? (Check only one)

Which of the following best describes you?  
(Check only one)

What is your gender?  
(Check only one)

What year were you born?__________________

Early career
Mid career
Late career

Academic/College Professor
Accounting/Finance personnel
Asset/Portfolio manager
College student
Community manager
Facilities manager
HR/Training personnel
Leasing representative/supervisor

International
National
Regional
Local
N/A

Development/Construction
Financial institution
Full-service real estate
Government agency - Federal
Government agency - State/Local
Homeowner association

Asian or Pacific Islander
Black or African American
Hispanic or Latino
Native American or Alaskan Native
White or Caucasian
Multiracial or Biracial
Middle Eastern
I prefer not to self-identify

Male
Female
Non-binary
I prefer not to self-identify

I prefer not to self-identify

Maintenance personnel
Officer/Director/Vice President
Owner/Partner
President/CEO
Property manager/supervisor
Regional/District manager
Site manager
N/A

Insurance/Pension fund
Investment company
Private owner/Investor
Property management
REIT
N/A



Section 4: Legal and Criminal Background Information
Check Yes or No for each question; if Yes, provide a detailed explanation.

Upon submitting this application, which includes an IREM Authorization for Release of and Disclosure 
of Credit, Legal, and Criminal Background Reports, IREM uses a third-party auditor to conduct a 
comprehensive background check to confirm the items below.

Yes          No

Yes          No

Yes          No

Have you ever been indicted or convicted of a felony?  If yes, provide explanation here

Do you have any pending felony indictments?  If yes, provide explanation here

Are you currently a defendant in any pending criminal proceedings?   
If yes, provide explanation here

Yes          No

Yes          No

Yes          No

Have you, or a firm that you are or were a principal in, ever been a defendant/respondent in an 
action involving alleged fraud, misrepresentation, or misappropriation of funds or property?   
If yes, provide explanation here

Have you ever been subject to disciplinary action by IREM, NAR, a licensing body (i.e., regulatory),  
or any other professional organization?  If yes, provide explanation here

Have you ever served on a profit or non-profit board and resigned, or been asked to resign  
during your term?  If yes, provide explanation here



Section 5: Financial Background Information
Check Yes or No for each question; if Yes, provide a detailed explanation.

Upon submitting this application that includes an IREM Authorization for Release of and Disclosure of Credit, 
Legal, and Criminal Background Reports, IREM uses a third-party auditor to conduct a financial background 
check to confirm the items below. You will be asked to provide to the auditor a tri-merge credit report with a FICO 
score (Experian, TransUnion, or Equifax) or an international equivalent based on your country of residence.

Yes          No Have you had a personal bankruptcy pending or discharged within the last 7 years?   
If yes, provide explanation here

Yes          No Have you, as a real estate professional, or any firm that you are or were a principal in, 
been involved in business bankruptcy pending or discharged within the last 7 years?   
If yes, provide explanation here

Yes          No Have you had any personal foreclosures within the last 7 years?   
If yes, provide explanation here

Yes          No Have you had any foreclosures for a firm you are/were a principal in within the last 7 years?   
If yes, provide explanation here

Note: If applicant is from any other country, the equivalent baselines for that country will be identified

Yes          No Do you have any current delinquent personal tax filings and/or payments?   
If yes, provide explanation here

Yes          No Do you have any current delinquent business tax filings and/or payments?   
If yes, provide explanation here

Yes          No U.S. Applicants Only: Do you have a credit score at or below 650?  If yes, provide explanation here

Yes          No Canadian Applicants Only: Is your credit score below the baseline to qualify for a standard 
loan (650)?  If yes, provide explanation here



Section 6: Terms of Agreement

In completing and signing this application, I hereby acknowledge, understand, and agree to 
the following terms:

A.  All of the information provided by me is complete and correct to the best of my knowledge  
  and belief.

B.  I will adhere to the roles and responsibilities associated with each IREM Officer position,  
  as outlined in the Officer job descriptions, should I be elected.

C.  I will abide by IREM’s social media guidelines in order to protect the interests and reputation  
  of IREM. I further understand that IREM will use a third-party service to conduct a social  
  media review of my social media channels, and if any issues deemed controversial based on the  
  Nominating Committee’s discretion, it may result in my ineligibility to serve as an IREM Officer.

D.  I will be subject to a third-party review of my financial, legal, and criminal background, all   
  of which will be kept strictly confidential by IREM and the parties that are part of the Officer   
  application and selection process.

E.  I possess the required and desired skills and attributes to serve as an IREM Officer.

F.  I will remain in good standing and be a dues paying member for the duration of my service  
 to  IREM.

G.  I will continue to adhere to the IREM Code of Professional Ethics.

H.  I have disclosed anything that, if made known to the general public and/or IREM  
  membership, could cause concern for IREM.

I.  I will submit an annual conflict of interest form and notify IREM if my circumstances change.

J.  I will submit an annual affirmation upon ascending to into each Officer position if elected.

K.  I will notify IREM’s CEO/Executive Vice President if I am charged with a criminal act or  
  civil lawsuit in which I am named at any time during the Officer selection process and through  
  IREM presidency if elected.

L.  I will keep confidential all materials, information, and discussions that are a part of this  
  Officer application and selection process. Likewise, IREM and the Nominating Committee will  
  keep confidential the same.

Signature___________________________________________________________ Date__________________________ 
Typing your name above gives consent as an electronic signature



Authorization for release of and Disclosure of Credit, Legal, and 
Criminal Background Reports 

I hereby authorize the Institute of Real Estate Management (IREM) to request, through a third-
party, a copy of my criminal background report. I also authorize the third-party auditor to 
evaluate the financial credit report that I will provide directly to the auditor when requested. 
In granting this authorization, I acknowledge that I have been informed of IREM’s purpose in 
obtaining the report and consent to such use.

Furthermore, I hereby authorize the disclosure of the financial, legal, and criminal background 
evaluation reports by IREM’s third-party auditor. I understand that all information obtained 
about my background will be kept confidential, not provided in writing to anyone including 
IREM members and IREM Headquarters, it will be reviewed only by the third-party auditor in 
totality, and verbally reported from the third-party auditor to the Nominating Committee any 
issues deemed as material for concern. I further understand and acknowledge that any issues 
deemed controversial based on the Nominating Committee’s discretion and as reported by the 
third-party auditor, may result in my ineligibility to serve as an IREM Officer.

Signature___________________________________________________________ Date__________________________ 
Typing your name above gives consent as an electronic signature
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